Physical Facilities Department

Non-University Employee Identification Card & Access Request Form
Revised 7/28/22

All fields are required. Form data must by typed (hand-written forms will not be accepted).

Section 1: Card/Key Holder to Complete This Section

Card/Key Holder Name: Company/Organization:

Cell Phone #: Email: Date of Birth:

Business Address:

Section 2: BU Project Coordinator to Complete This Section

Project/Purpose: Start Date: End Date:

BU Project Coordinator Name: Email: Today’s Date:
Type of Request (check ID Card Electronic Door Access

one or more: (Include $20 check made (ID card required)

payable to Binghamton
University and digital photo
of cardholder)
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