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General Information - 
Before Work Begins

1. What if I or my employees are current Binghamton University employees?
The Research Foundation for SUNY (hereafter RF) is an employer separate from SUNY and Binghamton
University. As the RF is a separate employer, all employees not previously paid by the RF Human
Resources & Payroll (RFHR) must complete a Form I-9 and present supportin

https://my.binghamton.edu/
/research/division-offices/human-resources/appointment/


General Information - 
Before Work Begins

5. How do I obtain building access for my employees?
If employees require building or lab access, please contact your department HR Master and/or Building
Administrator to coordinate access.

6. When do I need to submit an appointment form? W

/research/division-offices/human-resources/schedules.html




General Information - 
Signature Authorization
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What is Signature Authorization?

Signature Authorization is the way by which a Principal Investigator (PI) officially authorizes another
individual (hereafter "authorized signatory") to conduct sponsored program w



/research/hr/etime.html
/research/division-offices/human-resources/hourly_payroll_schedule_2024.pdf


/research/hr/etime.html


Hiring Graduate Students
(Continued)
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Grad Benefits Eligibility
RFHR staff will evaluate each appointment to determine whether the student is eligible for
benefits from the Research Foundation which include health, dental, and vision benefits.
Note that hourly grad students are not eligible for insurance benefits. Grad student
employees are eligible for insurance benefits if they meet all of the following criteria:

They are appointed as salaried employees
They are paid a gross of at least $165.12 biweekly
They were on the RF payroll and enrolled in RF grad insurance benefits for the spring
semester OR are newly appointed for the summer and the PI states in writing that
they intend to reappoint the student on the RF payroll for the entire fall semester. 

Please refer to the Academic Calendar on the Binghamton University website for the dates
semesters begin and cease.

Note:  If a grad student's summer appointment ends and their fall appointment starts more
than 28 days later, the student is not eligible for summer benefits. However, they may be
eligible for benefits during their fall appointment on the RF payroll. 

/academics/academic-calendar.html


Hiring Non-Students
(Or Newly Graduated Students)
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Types of Non-Student Employment
There are two types of non-student employees - non-student Summer Only employees and
Regular employees. 

Non-Student Summer Only - Summer employee appointments are limited to the
summer period. If the employee is unlikely to be appointed beyond the end of summer,
they are classified as “summer-only” and the corresponding fringe rate is applied.
“Summer-Only” employees are not eligible for benefits with the RF but are required to
complete timecards.

1.

Regular Employee - If a “summer-only” employee works beyond the end of summer,
they are classified as regular employee retroactive to their appointment start date and
the applied fringe charges to the sponsored awards are adjusted. Regular employees
may be eligible for benefits - RFHR will evaluate each appointment to determine benefits
eligibility.

2.

Additional Hiring Requirements
For all non-student employees, hiring managers are required to submit a job description
along with the appointment form. As the RF has fixed titles that correspond with pay ranges
and position requirements, RFHR uses the position description to determine the most
appropriate title to use. Employee appointments cannot be processed by our business
system without an RF title.

Recruiting Regular Employees
While Summer-Only appointments do not need to be posted, Regular employee positions
may need to be posted for 15 days as a full search is conducted and Affirmative Action
approval is obtained from the Division of Diversity, Equity and Inclusion (DDEI). Regular
employee positions for less than one year are considered temporary and do not require a
search, but will require a search if the appointment is later extended to last longer than one
year.





Fellowships
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What are Fellowships?
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Faculty Summer Salary
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/research/index.html
mailto:gashley@binghamton.edu
mailto:chaveza@binghamton.edu
mailto:ehermano@binghamton.edu
mailto:aferro@binghamton.edu
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mailto:jflanaga@binghamton.edu
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mailto:bfay@binghamton.edu
mailto:stebbins@binghamton.edu
mailto:sherwill@binghamton.edu




Who To Call (Continued)
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Account Establishment/Budget Adjustments
Grant and Contract Administrators (GCA) & Grant Specialists
Jennifer Flanagan 
Linda Hoke 
Ben Fay 
Katie Blaine
Emilee Bobik
Tatiana Sangadzhieva
Sabine Wintergerst
Grants Management Staff
Gino Bucciarelli
Alexanderia Stebbins  
Sherline Williams 
Mark Burns
Cassandra McKnight
  Effort Reporting (Certification of Salary Distribution Forms)
 Alexanderia Stebbins, Gino Bucciarelli

Financial Reports, Invoices to Sponsors
 Cassandra McKnight

Checks to be deposited to Research Foundation Accounts
 Geri Ashley

Income Fund Reimbursable (IFR) transactions
 Gino Bucciarelli, Alexanderia Stebbins

Independent Contractor, Non-Resident Alien Payments
 Mike Walsh, Marianne Cannon

No-Cost Extensions
 GCAs and Grant Specialists



Who To Call (Continued)
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Additional Resources
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RF Human Resources

Grants Management
 Sponsored Programs
 RF Accounts Payable/Purchasing

Division of Research

Strategic Research Initiatives

Research Development and Administration Webpages

Tools

RF Employee Self Service Portal

RF Report Center

Employee Compensation Certification (ECC, formerly ECRT)

SUNY Pre-Award and Compliance System (PACS)

MyBinghamton Portal for RF Human Resources e-Forms

Who Is My Grant and Contract Administrator (GCA)?

/research/division-offices/human-resources/index.html
/research/division-offices/grants-management/
/research/division-offices/sponsored-programs/
/research/division-offices/accounts-payable-and-purchasing/
/research/
/research/division-offices/strategic-research-initiatives/
https://www.rfsuny.org/information-for/employee-center-/self-service/
https://www.rfsuny.org/information-for/online-tools-/rf-report-center/report-center-login/
https://www.rfsuny.org/information-for/online-tools-/employee-compensation-compliance-ecc/ecc-login/
https://www.rfsuny.org/information-for/online-tools-/suny-pacs/suny-pacs-login/
https://cas.cc.binghamton.edu/cas/login?service=https%3A%2F%2Fmy.binghamton.edu%2F
/research/division-offices/sponsored-programs/grant-assignments.html

